TPEBOBAHHUA K HAITUCAHHIO PE3IOME

Pe3tome mipeacraBiser coboii 0000meHHyr0 HHpopmaiuio o Bac kak o
NOTEHIIMAIBHOM COTPYAHHMKE (O BalieM oOpa30BaHUHU, HABBIKAX, OMBITE PabOTHI U
OCHOBHBIX JIOCTHKEHHUAX), KOTOpas JOJDKHA oTpaxaTh Bac ¢ Haumydmein
CTOpPOHBI. Pe3toMe MOKHO CPaBHUTH C PEKJIAMHBIM IIPOCIIEKTOM, KOTOPBII JOJIKEH
BBIJICTIUTh Bac u3 Macchl Ipyrux NpeTeHACHTOB, NMPUCHUIAIOIINX CBOE PE3IOME B
KOMIIaHUI0, U 3aCTaBUTh pab0OTOAATENS WM KaJJPOBOE areHTCTBO MpUIIacuTh Bac
Ha cobeceioBaHUEe (MHTEPBBIO).

[Ipyn Hammcanum pe3rOMe MOCTABHTE IIEJb BBI3BATH MHTEpPEC K ceOe TOTO
YEJIOBEKa, KOTOPBIA BIOCIEICTBUM OyJEeT Balle pe3toMe 4yuTaTh. [Ipuyem 3TOT
UHTEpEC, BO-TIEPBBIX, JOJKEH HOCUTh MO3WTHUBHBIN XapakTep U, BO-BTOPBIX,
MPUBJICEKaTh BHUMAaHUE K BaM, B MEPBYIO OUYEPE/b, KaK CIECHUAIUCTY. YUTUTE, YTO
NEPBBIN pa3 pe3roMe 00BIYHO MpOCMaTpuBaeTcs 1 -2 MUHYTHI, B TEYEHUE KOTOPHIX
OHO JIUOO BBI3OBET UHTEPEC M €ro PaccCMOTPAT Oojiee MoapoOHO, MO0 OTIOXKAT B
ctopony. IlosToMy mocrapaiiTech, ¢ OJIHOW CTOPOHBI, MOAOWTH K HAINKMCAHUIO
pe3roMe TBOPUECKH, a C APYTrou - BBIMIOJHUTH Bce (hopMasibHbIe TPEeOOBAHMUS.

Pe31oMe 10J15KHO YIOBJIETBOPSATH CICAYIONIUM TPEOOBAHUSIM.

1. beiTe nmpaBaumBbIM. Bce, uto Bbl ykaxere B cBoeM pestome, Bawm,
BO3MOHO, MPUJIETCS MOJTBEPAUTH MPH JINYHON BCTPEYE.

2. Hocurb 0Oosiece MHAMBUAYAJBHBIA Xapakrep. Ecim Br HE
ONPENENHINCH CO CPEPO IEATEILHOCTH, TO AJIA KaKI0M U3 chep COCTaBbTE CBOE
pestome. KpoMe Toro, mpexje yeM MochUlaTh pe3loMe B KOHKPETHYIO KOMIIAHUIO,
nocrapaiTecb HaWTH W U3YYUTh HHQPOPMAIIMIO O €€ JEATCIIbHOCTH,
KOPIIOPaTUBHOM MOJUTUKE, MOHATH MPUHIUIBI PA0OTHI C IEPCOHATIOM U OCHOBHBIC
TpeOOBaHUS K KaHAUaTaM.

Bo3MoxkHO, mocie 3Toro Bbl BHEceTe HEKOTOPbIE HW3MEHEHHSI B CBOE
pestome. [lompoOyiite yoenuTs padoTomaresns, yTo Bbl MOAXOAUTE UMEHHO IS
ATOW JTOJDKHOCTA U UMEHHO B 3TOW KOMMaHWU. JlemaiTe B pe3roMe akIEHT Ha TeX
crenupUUecKnX 3HAHUAX U HaBBIKAaX, KOTOPbIE MOTYT ObITh MOJE3HBI AJi pabOThI
MMEHHO B 3TOM KOMITAHMU. MOKHO TakKe€ COCTABUTh COMPOBOJUTEIBHOE MTUCHMO
Y HamucaTth B HEM, moyeMy Bac mpuBiekiia UMEHHO 3Ta KOMIIAHUS U TMOYEMY
MMEHHO BBl SIBIIIETECh HJCAIbHbIM KaHauaatoM. [lone3Ho Takke y3HaTh, KTO
3aHUMAETCSI PACCMOTPEHHUEM PE3IOME B IAHHOW KOMIIAHUM, U aJpPEeCcOBaTh MHUCHMO
Ha ero ums. Takoil moaxoj, BO-TIEPBbIX, OOPAaTUT BHUMaHUE pabOTO/aTelsd Ha TE
Ballll KaueCTBa, KOTOPbIE €My HanboJiee MHTEPECHBI, U, BO-BTOPBIX, OKaKeT Bac
KaK YeJIOBEKa, CEepbe3HO MOAXOSUIEro K MpodiieMe Moucka pabdoTel. A 3TO
SIBJISIETCS TTFOCOM C TOUKH 3pEHUs JIF0Ooro paboroaaTes.

3. HeraTuBHbIE MOMEHTBI OCTaBJIsIiiTE 32 paMKaMu pe3oMe. Brl nuiiere
O CBOMX JIOCTOMHCTBAX, a HE 0 HEJJOCTATKaX.

4. Ecan Bbl o0pamaerecb B MHOCTPAHHYI) KOMIIAHHMIO, COCTaBJSIiTE
pe3loMe Ha TOM $i3blKe, KOTOPbIH SIBJISIETCSI OCHOBHBIM IJI1 JTAHHOH
komnanuu. HeoOxoammo Taxke MpUIIOKUTHh U PE3IOME Ha PYCCKOM SI3bIKE, BEIb
BIIOJTHE BO3MOYKHO, YTO YHUTaTh €ro OYJEeT PYCCKOSI3bIYHBIA YEIOBEK, a Ballla
3a/laya - CO3/1aTh JUIsl HETO MaKCUMAaJIbHOE YI0OCTBO YCBOEHUSI MH(MOpMAITUH.



5. BbITh KpaTKUM M ya1000unuTaeMbIM. MlHaue ero MOryT npocTo oTOpOCUTh
B CTOpOHY, He nouuTaB. CTpyKTypupyWTe BCIO H3JIaraeMyro HH(OpMaIuio.
[lumuTe MOPOCTHIMU  MPEUIOKEHUSIMUA, H30eras IJIUHHBIX  (OPMYIHPOBOK,
NPUYACTHBIX U JeeNpUyacTHhIX 000poToB. M30eraiite ciaumkom OO0dBIIOTO
KOJIMYECTBA CHEIUAIbHBIX TEPMUHOB. Pe3toMe 10KHO OBITh HAMKMCAHO B
XOpOIlIeM JINTepaTypHOM cTujie U 0e3 rpammaThueckux omubok. Crapaitech
Tak)ke M30erarb HEraTMBHBIX (POPMYIHUPOBOK, BCS MHMOpMAIUS TOJDKHA HUMETh
NO3UTUBHBIA XapakTep, M PpPE3OME B LEJIOM JODKHO NPEncTaTh Mepen
paboTojaTteneM Kak uepeqa Bammx »Ku3HEHHBIX 10CTHKEHUH.

6. bbITb Xxopomo o¢gopmiaeHHbIM. llocTapaiitech pa3MecTUTh BCIO
uHbopMaIMi0o Ha ONHOHM crpanuie. Pa3memiaiite wHpOpManui0 Tak, YTOOBI
pazzensl ObUIM YETKO OTAENEHBI IPYr OT APYra, HO HE MCHOJb3YHTE TaOIMYHYIO
dbopmy. Ilpumensiite paznudHbie BUABI W pa3Mepsl mpudrta. PacmeuarsiBaiite
pe3toMe Ha xopomied Oymare u xopouieM npunrepe. Ecnu Bel oTmpasmisere
pe3tome 1o e-mail, To mydie BCTaBIATH €ro B TEKCT MUChbMA, a HE OTIPABISTH
HIPUIIOKEHHBIM (paitsiom.

Pa3pneanl pesrome

1. 3aronoBok. TpaauLMOHHO B 3aroJIOBKE pe3lOME YKa3bIBAIOTCA UM,

(damMuIMsg ¥ B HEKOTOPBIX CIIydasX OTYECTBO COMCKaTensd. He nuwume HUKAKUX
C1068 MUNa «pe3romey, «aHKkemay u m.o., 9mo nPocmo He NPUHAMO.
2. Koopauuarel. 31mech ykaszwiBatoTcsi azapec, tenedonsl, e-mail. Yem
Oonpuie KoopauHar Bel  ykaxkere, TeMm OoJsblie y paboromartens Oyner
BO3MOXKHOCTEM C BaMu CBs3aThCa. MoKeTe TakkKe OTMETUTh Hauboliee
NPEANOYTUTENBHBINA KaHAJ CBS3U.

3. Heas (xemaemas BakaHcusi, mo3uums). Ecim Bbel oTkiamkaeTech Ha
ONPENIEIICHHOE MPEIJIOKEHNE BAKAHCUHM, TO YKAXKWUTE B 3TOM pa3/eiie Ha3BaHUE
KOHKPETHOM NO3MLMHU, HA KOTOpPYI0 BbI mperenayere. B MHBIX ciiydasx MOKHO
yKazaTh Jau00 cdepy aesTenbHOCTH, KOTOpass Bac mnTepecyer, nubo, ecnu Boi
3HAKOMBI CO CTPYKTYpOM KOMMaHuWH, Bbl MOXere yka3arh, uTo Bac nmHTEpecyroT
NO3ULIMN B OINPEACIICHHOM CTPYKTYPHOM mojpaszaeneHuu. ITomHuTe, yem uerde
Oyaer chopmynupoBaHa Bama uenb, Tem Jydiiee BHedarieHue Bbl cMoxerte
MIPOU3BECTU HA pabOTOIATENS.

4, Oopa3zoBanme. MHpopmaiuio 0O MOJy4eHHOM OOpa30BaHUHM OOBIYHO
u3JlaraloT B OOpaTHOM XPOHOJOTHYECKOM TMoOpsiake (yKa3blBaliTe HE TOJbKO
Kosemk, HO ¥ pa3TuHbIe KypChl, TPEHUHTH H T.JI.).

[Ipu 3TOM HE0OXOAMMO OOpaTUTh BHUMaHUE pabOTOJATENsl Ha T€ KYpCHI,
KOTOPbIE MOTYT OBITh MOJIE3HBI B U30paHHOU BaMu cepe AeSTENbHOCTU. Y KAKUTE
TaK)K€ TEMbI BBIMIOJHEHHBIX KYPCOBBIX M AUIUIOMHON paboOT U Ha3BaHUe Kadeapsl,
[0 KOTOPOW OHM 3alMINAINACHh, HO TOJBKO B TOM CIIy4ae, €CIM 3TO HMEET
OTHOIlIEHHE K Oynymiedt pabore. HykHO Takke yKa3aThb IMOJIy4€HHBIE BO BpeMs
yueObl Harpapl U TPaMOThl, y4acTHE B KOHKYpCaX CTyJI€HUYECKUX padoT, HayyHbIe
JOCTHKEHHS.

5. OmnbIT padorel. UHdopmaruio 06 ombiTe pabOThI TaKKe H3JIAraioT B
0OpaTHOM XPOHOJIOTMYECKOM MOpsJKe. 3/1eCh HY)KHO YKa3blBaTh MEpUOJl pabOThI
(MpakTUKH), Ha3BaHWE OPraHMU3AlMH, JOHKHOCTH M OCHOBHBIE OOS3aHHOCTH.



[TocTapaiitech MOJYEPKHYTh CBOM OCHOBHBIE JOCTHMKEHUS (UCIOJIB3YyWTE IpHU
ATOM MpPEJEIbHO YETKHE U KpaTkue (pOopMyJIUpOBKH), yIETUTE 0CO00€ BHUMAaHUE
MO3UTUBHBIM pe3ysbTaraMm paboTbl. He yka3piBaliTe HECYIIECTBEHHBIA OIBIT
paboT, KOTOpBIA HE MUMEET HUKAKOrO0 OTHOIICHMS K MpEArojiaraeMoil BaKaHCHU
uin chepe nearenbHocTH. Eciu y Bac HET onbiTa paboThl, TO MPOCTO MPOIMYCTUTE
aTOT paznein. He HyxHo nucath «OnbIT paboT» U CTaBUTh HAITPOTUB MPOYEPK.

6. JonmoanurenbHass uHopmamus. B 3ToM pasnene ykakure BiajcHHUE
KOMITBIOTEPOM W HMHOCTPAaHHBIMHM SI3bIKAMH, HAJIUYHE BOJUTENIBCKUX IPaB.
VKaKHATE TakKe CBOM IOJIOKUTENIbHBIE JIMYHOCTHBIE KauecTBa. IlocTtapaiitech
BBIOpaTh T€ U3 HUX, KOTOPHIE MOTYT OBITh BaXKHBI IIPU pabOTe B JaHHOH cepe miu
Ha JaHHOW mosunmu. [[ns mromedt Oe3 ombiTa pabOTHI aKTyalabHO yKas3aTh Ha
CHOCOOHOCTP M TOTOBHOCTh K oOyueHuio. CrapaiiTecb HE HUCHOIB30BaTh
CTaHAapTHBIE (HOPMYIUPOBKU BpOJe "KOMMyHUKabOeneH u wHUIMATHBEH". Takue
dpa3bl BcTpeuatorest B 90% pe3tomMe U M03TOMY HUKAaK HE BBIJCIAT Bac U3 00Ien
Macchl MPETEHAEHTOB. MOXHO TakXe yKa3aThb CBOM YBJIEUEHUS U X000H, HO
IIPEXKJIE YEM CHIENIaTh ATO, ITOAYMANTE, C KAKOW CTOPOHBI OHU BAaC XapaKTEPHU3YIOT.

7. Pexomennamuu. [lonymaiite o ToM, KTO MOXeT naTh Bam pexomenganuu.
OT0 MOXeET ObITh JMOO0 NpPEXHUl pabdoToaaresb, JUOO HAYYHBIH PYKOBOIUTEINH
WIH TpernojaaBarens. B pekoMeHganuu J0KHBI ObITh YKa3aHbl Ballld OCHOBHBIE
JOCTHKEHHSI, TOJIyYCHHBIEC TIOOLIPEHUS U HArpajbl, MOJOKUTEIbHBIE JTUYHOCTHBIE
KayecTBa. MOXKHO MPOCTO OrpaHUuYuThCA (Ppa3oil «PekoMeHnauuu MoryT ObITh
IPEIOCTaBIEHbl IO TPEOOBAaHUIO» WIIM yKa3aTh YEJIOBEKAa, KOTOPBIA MOXET Bac
PEKOMEH0BaTh (€ro UMsi, OPraHU3alHI0, B KOTOPO OH pabOTaeT, U 3aHUMAEMYIO
JOJKHOCTh, KOHTAaKTHYIO HH()OPMAIHIO).



